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Speaker Request Form

Instructions:  Complete the form below and fax it to (937) 610-1647, or mail it to the Courthouse Plaza address listed below.  
	Organization and Contact Information

	Organization 
	

	Address  
	

	City
	
	        State
	
	           Zip
	

	Group Type:   __ Civic   __ Religious   __ Professional   __ Business   __ Other (specify) _____________

	Contact
	
	       Title
	

	Address
	
	City
	
	State
	
	Zip
	

	E-mail
	
	Fax
	

	Daytime Phone
	
	Evening Phone
	

	

	Meeting Information

	Meeting Date
	
	Start Time
	
	End Time
	
	Audience Size
	

	Meeting Address (complete address)
	

	City
	
	  State
	
	Zip
	

	Description of Group
	

	Suggestions
	

	Specific topics, areas of interest, questions
	

	

	Equipment Available to Speaker

	__ Screen   __ Projector   __ Laptop   __ Internet access   __ Flipchart   __ Other (specify)____________


Mail completed form to:                      or
Citizens for Sinclair  

Courthouse Plaza SW, Lobby Level

10 North Ludlow Street

Dayton OH 45402



Fax completed form to:

(937) 610-1647



Attn: Gary Honnert
For more information, please e-mail info@citizensforsinclair.org or call Gary Honnert, Speakers Bureau Coordinator, at (937) 623-7007.

OFFICE USE ONLY

	Request Date
	
	Request Taken By
	

	Speaker Assigned
	

	Speaker’s Phone
	
	Speaker’s E-mail
	

	Special Notes for the Speaker
	

	Confirmed by:
	
	Confirmation Date:
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